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People Tree is an award winning sustainable fashion label with Wholesale and Ecommerce 
operations in Britain and Japan. We create contemporary, stylish womenswear while respecting 
people and planet. We pay our producers a fair price and set the best environmental practice 
standards in garment production.  Our current stockists include John Lewis, ASOS, The Iconic, 
Amazon and 350 top independent boutiques throughout UK, Europe, USA and Asia.  For more details 
visit www.peopletree.co.uk 
 
Marketing Coordinator  
We are looking for an enthusiastic, dedicated and highly organised Marketing Coordinator. 
Reporting to the Head of Ecommerce, and working closely with Buying & Design functions.  
 
Main Responsibilities include: 
 

Digital Marketing & Ecommerce 

 Management of the Marketing content calendar and responsible for developing a social 

media and marketing strategy.  

 

 Responsible for management of Instagram, Facebook, Pinterest, Facebook, Twitter, 

Pinterest, You Tube and Instagram. Also responsible for making updates to these channels 

 

 To provide reporting for all channels and monitor progress. Share key insights to Head of 

Ecommerce and apply key learnings for future campaigns  

 Able to conduct SEO keyword research and apply to web product descriptions, web landing 
pages and onsite SEO. Monitor and provide reporting for SEO. Apply SEO keyword research 
to landing pages, product descriptions and website materials. 
 

 Be driven by sales targets and motivated to meet weekly targets 
 

 Ensuring the website homepage/product assets are up to date. Responsible for upload of all 
product images. 

  Communicating asset guidelines for photoshoots 

 Responsible for copywriting and creating product descriptions for the website and all 

marketing materials. Write seasonal product descriptions for wholesale and e-commerce 

team.  

  Responsible for Blog post copywriting and engaging content creation  

 Set goals to increase brand awareness and increase engagement, conversion and repeat 

orders.  

 Analyse all available market data to provide ongoing analysis of social campaigns to achieve 

target growth through identifying new content and ecommerce opportunities. 
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 Communicate promptly any information to customers about their orders on social media. 

 

 Develop and manage partnerships and competitions to promote the brand. 

 

 Form key relationships with influencers across all social media platforms. Organise samples 

in a timely manner. 

PR & Communications 

 Responding to PR requests made in-house 

 Writing press releases on new product launches and other marketing collateral in alignment 
with brand standards 

 Planning and constructing the annual marketing and promotions calendar 

 Actively involved in all marketing and communications activity across ecommerce, social 
media and wholesale channels. 

 Managing in-house events and promotional activity around these. 

 Overseeing influencer outreach 

 Able to work closely and manage relationships with our third party licenses. 

 End to end management of sample sales, influencer and press events.  

 

 Manage all press coverage and distribution to all relevant internal teams. 

 

 Responsible for PR Sample requests. 

 

 Help manage customer services to ensure an outstanding customer shopping experience is 

provided through all channels and ensuring brand standards are met. 

 

Product Shoot Management 

 

 End to end management of shoot production; recruiting talent, casting models, booking 

studios, production logistics, sourcing props and accessories 

 

  Responsible for contractual agreements with agents 

 

 Budget management and negotiation skills required to ensure costs are within given 

framework.  

 

 Coordinate across departments to set shoot schedules for e-commerce and wholesale 

shoots.  
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 Manage samples and work with technical team to ensure finished samples are ready in a 

timely manner  

 

 Book internal resources and all preparations are made in a timely manner, i.e. samples and 

rails prepared, departments are aware of photoshoot etc. 

 

 Work closely with graphic design and ensure briefs for look book, marketing materials and 

social media requirements are communicated effectively. 

 

 Support with the art direction and produce creative social media and website content.  

 

 Upload images to drop box and website for wholesale and e-commerce team. 

 

 Ad hoc duties may also be required such as helping with office management. 

 
The Candidate: 

 Resilient and flexible, with the ability work well under pressure 

 Passionate about Digital Marketing and Ecommerce 

 Creative with a commercial mind-set 

 Customer-focused, and results-oriented 

 Self-motivator and a great collaborator 

 Strong organisational skills to coordinate and manage multiple projects and deadlines 

 Ability to work with diverse project teams and in a fast-paced work environment 

 1-2 years’ experience in a similar role  

 Experience of ecommerce platforms and word press preferable  

 Excellent written and verbal communication skills 

 Highly organised with excellent attention to detail and able to work well under pressure.   

 Capable of managing own workload and confident in liaising at all levels of the business  

 Flexible, enthusiastic and proactive team member. 
 

The Role: 

 Full time position.   

 To start by end of February 2021. 

 Currently based from home due to COVID-19, must have access to own computer. Potential 
relocation to London based office later in 2021.  

 Salary dependant on experience, plus clothing allowance.  
 

Please email your CV and a covering letter explaining why you are suitable for the role with 
salary expectation and available start date to hr@peopletree.co.uk. 
Due to the high volume of applicants, we will only be able to reply to successful candidates. 
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